Образец резюме на английском языке (переводчик)

PERSONAL INFORMATION

Ivan Ivanov

198, Zelenaya Street, apt. 85

St Petersburg, 191194, Russia

Phone: +7 812 273 10 50
Date of Birth: 25.08.1972

Marital Status: married
OBJECTIVE
 Obtain employment in the field of public relations that will allow me to use my ability to work with people and take advantage of my knowledge of English
EDUCATION
             St.Petersburg State University
1988-1995
Diploma in English and French. Qualified as English interpreter.
WORK
Assistant, Interpreter of Director General
EXPERIENCE
Insurance Co.Rodina Ros.
April 1995-
Duties: schedules of meetings, appointments and recording

till now
of the personnel, interpreting and translation of documents.
January -
Personal assistant and secretary to Mr. Ron Black at the office
March
of Operation Carelift. Mr. Black, a former member of the
1993
Pennsilvania House of Representatives supervised the activities
of this NGO in distributing humanitarian assistance in St.Petershurg. Duties: interviewing and screening Russian organi​zation which applied for humanitarian assistance, arranging and supervising of deliveries of children's shoes and boots in St.Peters​burg, scheduling of the drivers and Russian personnel.
LANGUAGES
ENGLISH Fluent reading, writing and speaking ability. Qualified as interpreter and translator. 
                                               FRENCH Good reading and translating ability. 
                                               GERMAN Rudimentary conversation German acquired during several visits to Germany.
OTHER SKILLS
COMPUTER Microsoft, Word and Excel Typing, fax, Xerox

HOBBIES &
Theatre, music, tourism, tennis.
ACTIVITIES
REFERENCES

Mrs. Elena Sidorova, Assosiate                           Mr.Homer Green, Manager
professor St.Petersburg,                                      Anglo-American School
State University 11,                                            US Consulat General
Universitetskaya Nab.                                        St.Petersburg
St.Petersburg                                                     Phone: +7 812 325 63 00

Phone: +7 812 298 90 00
